Prospectus 
Bill Quay Pre-School

Davidson Road

Bill Quay

Gateshead

Tyne & Wear

NE10 0UN

Ofsted no: EY388667

Charity no: 1123593

Pre-School Learning Alliance no:  17177

Bill Quay pre-school is situated within Bill Quay primary school.  This prospectus is designed to inform you about the pre-school and should hopefully answer many of your questions.  This should be read in conjunction with our policies that give more detailed information of what to do.

Bill Quay Pre-School aims to:

· Provide high quality care and education for children primarily below statutory school age.

· Work in partnership with parent/carers to help children to learn and progress with their development.

· Work together with and alongside the local community.

· Offer children and their parents a service that promotes equality and values diversity.

· Follow the curriculum for the Early Years Foundation Stage, which covers personal, social & emotional development, communication, language & literacy, mathematical development, knowledge & understanding of the world, creative development and physical development.

· Follow our yearly planning curriculum.

As a member of Bill Quay Pre-School, your child:
· Is in a safe and stimulating environment.
· Is given undivided care and attention.

· Is offered a high ratio of adults to children

· Is given the chance to join with other children and adults to play, work and learn.

· Is encouraged to take forward their learning and development by being helped to build on what they already know and can do.

· Is encouraged to listen, take turns, share, concentrate and take pride in their own achievements.

· Has a personal key worker who makes sure your child makes satisfying progress.

· Is in a pre-school that sees you as a partner in helping your child to learn and develop.

· Is in a pre-school that encourages parental help.

· Is in a pre-school that liases with the reception class, headmistress and takes part in various activities within the primary school.

The service offered by Bill Quay Pre-School:

· The pre-school is open 38 weeks of the year.

· We are closed during school holidays.

· We are open 5 days per week, Monday –Friday.

· Ours hours are 9.00am-3.00pm offering 6 hour and 3 hours sessions.
· The lunch period is 12.00-12.30. A packed lunch can be brought in from home.
Fees.

A payment of £1.00p is requested each session.  This is used towards the cost of fresh fruit, milk, juice, snacks, the cost of running the water cooler and cookery activities.

Fees are payable one month in advance (please refer to our terms & conditions). Fees must still be paid if children are absent without notice for a short period of time unless otherwise agreed with staff. If your child has to be absent over a long period of time, talk to a member of staff.  For a child to keep their place secure at the pre-school, the necessary fees must be paid. 

Fees are non refundable when we have to close due to decisions made by the primary school.

Each term Gateshead Civic Centre informs the pre-school of the criteria required to be eligible for government funding.  You must complete a declaration form every term for your child to obtain the necessary funding. The pre-school leader issues these forms.

Working together for your children.

Bill Quay pre-school has a high ratio of adults to children in the setting.  This helps us to:

· Give time and attention to each child.

· Talk with the children about their interests.

· Help the children to experience and benefit from the activities we provide.

· Allow the children to explore and to be adventurous in a safe environment.

Bill Quay Pre-School Staff and Qualifications are:

Judith Stott         Pre-School Leader/Manager                        Cache level 3

Karen McVittie   Pre-School Deputy Leader                           Cache level 3

Elaine Grieves     Pre-School Assistant                                      NVQ level 3                                             
Sharon Corr        Pre-School Assistant                                      Cache level 4
Rachel Dodds     Pre-School Casual  Assistant                                   
We aim for all staff to undertake courses run by Gateshead Early Years Development & Childcare Partnership, Pre-School Learning Alliance and other bodies.  All staff are CRB cleared and hold up to date qualifications in first aid, food hygiene and child protection.  Staff training is continuous to keep up to date with current best practice.  All staff are encouraged to achieve a Cache or NVQ qualification.

Our last Ofsted inspection was in June 2016, a copy of the report can be obtained from a member or staff or seen on the Ofsted website.  We were awarded OUTSTANDING in all areas.

We gained Fairtrade Status in March 2007.

We completed the Gateshead Kitemark in Quality Assurance in June 2007. We are currently taking part in a Quality Improvement Programme.
We were awarded the Gateshead Healthy Foundation Award in June 2008.

How parents are involved with the pre-school.

As a member of the Pre-School Learning Alliance, Bill Quay pre-school recognises parent/cares as the first and most important educators of their children.  All of the staff see themselves as co-workers with you in providing care and education for your child.  There are many ways in which parents take part in making pre-school a welcoming and stimulating place for children and parents, such as:

· Exchanging knowledge about their children’s needs, activities, interests and progress with the staff.

· Help out on the parent rota.

· Sharing their own special interests with the children.

· Help with fundraising to provide new equipment and materials used in the pre-school.

· Being a member of the management committee.

· Taking part in and helping out at events and outings.

· Joining in community activities in which the pre-school takes part.

· Making new friendships with other parents of children in the pre-school.

· We ask that mobile phones are not used when in our setting.

· By completing the Early Years Pupil Premium forms which were introduced in April 2015 we can now use any funding awarded to benefit and improve our links with both children and parents of the children who are awarded this funding as well as the remaining children in the setting.

Key Workers.

The pre-school has a key worker system.  This means that each member of staff has a group of children for whom they are responsible.  Your child’s key worker will be the person who works with you to make sure that what the pre-school provides is right for your child’s particular needs and interests.  When your child first starts the pre-school, the key worker will help your child to settle.

The pre-school’s timetable and daily routines.

Bill Quay pre-school believes that care and education are equally important in the experience that we offer children.  The routines and activities that make up the pre-schools session/day are provided in ways that:

· Help each child to feel that they are a valued member of the pre-school.

· Ensure the safety of each child.

· Help the children to gain from the social experience of being part of a group.

· Provide the children with opportunities to learn and help them to value learning.

The Session.

The pre-school organises its sessions so that the children can choose from a range of activities, and in doing so, build up their ability to select and work through a task to its completion. The children are encouraged to take part in adult led small and large group activities that introduce them to new experiences and help them gain new skills.

The pre-school has use of the large school hall so that the children can enjoy PE activities. Physical activities contribute to children’s health and their physical development. We have a large range of equipment for outdoor use.

A typical session will generally follow the pattern of:

· Registration, including the ‘hello’ song and dough disco.

· Free play-open door for both indoor and outdoor play.

· Snack time.

· Key worker structured time.

· Story time/songs/ rhymes etc.

· End of session, including goodbye song
A ‘quiet’ cushioned area is available for those children who prefer to rest.
Clothing.

Although not compulsory, the majority of children wear a pre-school uniform consisting of a navy sweatshirt and gold polo shirt depicting the pre-school logo. An order form can be found in the policy booklet.

The pre-school encourages children to gain the skills that help them to be independent and look after themselves.  This includes toilet duties, washing their hands, serving snacks etc.

Clothing which is easy for them to manage will help them do this.
Snacks and Packed Lunches.

The pre-school makes snacks and meals a social time at which children and adults eat together.  We plan the menus for snacks that provide the children with healthy and nutritious food.  Do tell us about your child’s dietary needs and we will make sure that they are met.

Due to the increasing number of pupils with nut allergies in both the primary school and pre-school we would be grateful if nuts are not included in your child’s packed lunch.

Toilets.

The pre-school policy for children going to the toilet is that the child is encouraged to tell a member of staff if they wish to go the toilet, and a member of staff will take the child.  If the child has an ‘accident’, the child will be treated with sympathy and understanding.  Should you have any concerns, please speak to a member of staff. We request a change of clothing to be left at the pre-school for your child, should an ‘accident’ occur.

Policies.

Copies of the pre-schools policies are available to view at the pre-school.

The pre-school’s policies help us to make sure that the service we provide is a high quality one and that being a member of the pre-school is enjoyable and beneficial for both the children and parent/carers involved.

The staff and directors of the pre-school work together to adopt the policies.  The policies are reviewed annually, however adaptations can be made throughout the year should it be necessary.
Additional Needs.

As part of the pre-school’s policy to make sure that its provision meets the needs of each individual child, we take account of any special needs that a child may have.

The pre-school works to the requirements of the 1993 Education Act and the Special Educational Needs Code of Practice (2001).  We are supported by EYDCP-Early Years Development & Childcare Partnership, as stated in the Guidance to the National Standards, standard 10.

We have regard to the Disability Discrimination Act 1995 (DDA). Our key aim is to ensure that we remain child-focused, we will therefore strive to ensure that no child is denied access to our service simply because of any disabilities that they may have.

Accidents / Incidents at home.
Should your child receive an injury at home prior to attending pre-school we would be grateful if you inform a member of staff and complete an information form. This information is necessary in case your child’s injury becomes worse or hinders them during their time with us.
The management of the pre-school.

We became a Limited Company in October 2008.  Our current directors are:
J. Waite (Chairperson / director)

J. O’Neill (Treasurer / Director)

J. Stott (Secretary / Manager)

Birthdays.

We will celebrate a child’s birthday at the pre-school, and this takes place at snack time.  If you wish to make a contribution for snack time please speak to a member of staff. If for any reason you do not want your child’s birthday celebrated, please let us know.

Newsletters.

Newsletters are issued on a monthly basis. These let parents know of planned outings, birthdays, current themes and celebrations, fundraising events, committee meetings etc.

Links with the primary school.

We work closely with the headmistress and the reception teacher in preparation for transition to reception class.

We were awarded a capital grant that allowed us to create our own outdoor play area.  We allow reception class & year one to share our facilities.

We work closely with our Early Years teacher and the headmistress.

Should you wish we can arrange school visits to the classes subject to discussion with the headmistress.

We cannot register your child for infant school, however we can pass on your details to the school secretary, who will in turn make the necessary arrangements.

Bill Quay pre-school hopes that you and your child enjoy being members of the pre-school and that you both find taking part in our activities interesting and stimulating.  The staff are always ready and willing to talk with you about your ideas, views or questions.

Thank you for taking time out to read our prospectus and policy booklets.

Please return the confirmation of receipt sheet found in the policy booklet as soon as possible.

       J. Stott        (Pre-School Manager / Secretary) 

J. Waite       (Pre-School Chairperson)

J.O’Neill       (Pre-School Treasurer)

Confirmation of Receipt of Pre-School Prospectus.

Name of child: ___________________________________________

Name of Parent / Carer: __________________________________

Date: ____________________________________________________
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