Fire Drill Policy
                                    The times of fire drills and routes to exterior assembly points will be varied to ensure that all staff become familiar with all possible means of escape.


Fire drills will be held once per term during the hours of daylight, together with the primary school and on our own. There will be one drill during morning pre-school sessions, and one each during the afternoon sessions using various exit routes.


Fire drills will be planned in advance by the Manager and primary school.

Fire drills should consist of a simulated fire situation where the alarm is raised by a member of staff chosen at random. On occasions, one or two fire exits should be deliberately blocked. All staff, children and visitors, as relevant, will be fore-warned of the scheduled fire drill.


people should not delay evacuating the pre-school in order to collect personal belongings.

special assistance should be given to visitors who may not be familiar with the orientation of the pre-school.
                                                           All staff must ensure that any children with disabilities are given the appropriate assistance to evacuate the premises as quickly as possible;


when gathered at the secondary assembly point conduct a roll call against the registers.  


It is not permitted for any person to re-enter the building or fire situation until told by the person in charge that it is safe to do so.


If it is necessary to arrange for children to be collected, then this should be done by the Manager and staff.

UPON HEARING THE FIRE ALARM SOUND:


Whenever the fire alarm is activated, the pre-school MUST be evacuated in accordance with the primary school’s regulations.

When assembled at the secondary assembly point in the school yard the Manager or delegate will conduct a full accountability check of all staff, children and visitors against the appropriate Registers.


Other than a planned fire drill, if there is no evidence of a fire,Manager and / or delegate may enter the building to try and ascertain the cause of the alarm being activated. IF IN DOUBT THE FIRE SERVICE MUST BE SUMMONED THROUGH A 999 TELEPHONE CALL AND THE INCIDENT TREATED AS AN OUTBREAK OF FIRE.

Once satisfied that it is safe, the building may be re-entered by staff, children and visitors. 


Details of the event will be entered into the Fire Drill Log Book and countersigned by the Manager as being a bona fide fire alarm and not a planned fire drill. These records will be made available to the Fire Officer at any time upon request.

