Visitors
Visitors to the pre-school are those other than the children’s direct parents / guardians / carers who not normally drop off or collect the child, and will include the following:
Other family members; i.e. those who are not immediately known to pre-school staff.
Contractors working at the primary school.
Officials from the gas company, electric company and other authorities;
Social Services;
Persons hired to participate in special activities for the children;
The outer doors to the pre-school will remain locked from the outside at all times during pre-school sessions. 

Each visitor will be signed in to the Visitors Book.
The child’s parents / guardians / carers are the “authorised” persons with respect to dropping off and collecting the child from the pre-school. Children will not be allowed to leave with any other person unless the pre-school receives prior notice in writing from the parents / guardians / carers, and all such persons will be required to provide proof of identification before the child is allowed to leave with them.
Upon departure, each visitor will be signed out by a staff member.
Links to Statutory Framework for the EYFS Welfare Requirements sections 4 & 9
