Accident Policy

REQUIREMENTS OF THE REGULATIONS:

Statutory Requirements:
In compliance with regulatory requirements the pre-school will notify the Health & Safety Executive (as appropriate) of the following within 24 hours of the time of occurrence:


The death of any person under the age of 70 and the circumstances.


The death of any person as a result of an accident arising out of, or in connection with, any work in the pre-school. NB This will apply whether the resulting death occurs in the 
pre-school or outside.
            
The death of a staff member within one year after a Notifiable Injury or Condition.

                
Serious Injury or Condition to any child or staff member. Serious Injuries and Conditions under the R.I.D.D.O.R. Regulations (latest revision) are classified as follows:

               
Fracture of skull, spine or pelvis.

               
Fracture of any bone in the arm, wrist, leg or ankle (excluding hand and foot).

               
Amputation of hand, foot, finger, toe or associated joint.

               
Acute illness requiring medical treatment where there is reason to believe that this has resulted from exposure to a pathogen or infected material.

               
Eye injuries (loss of sight / penetration injury / chemical or hot metal burn).

               
Injury (including burns) requiring medical treatment or loss of consciousness. resulting in either case from the absorption of any substance by inhalation, ingestion, or skin absorption.

               
Any other injury which results in the injured person being admitted to hospital for more than 24 hours.


A specified Dangerous Occurrence / Untoward Event arising out of, or in connection with, work duties, and irrespective of whether a person is injured. Reference the R.I.D.D.O.R. Regulations this will specifically include the following:

               
Collapse of activity equipment or apparatus.

               
Boiler explosions / Gas Incidents.

               
Electric short circuits.

               
Explosion or fire.

            
As a result of injury, a staff member being incapacitated for his / her normal work duties for more than 3 days.

            
Notifiable (Reportable) and Infectious Diseases affecting any resident or staff member.


General Requirements:

An apparently minor injury may be the subject of litigation after a period of several months or even years has elapsed. It is essential that all accidents involving children, staff or visitors are fully documented in accordance with legislative requirements.


Accidents and incidents must be reported immediately and an Accident Book or separate Accident Form completed for ALL accidents. The report must be accurate and factual, giving all relevant details.

   
FATAL ACCIDENTS  - there is a further duty to provide a written report of an accident if it is proven to be fatal within one year of the date of occurrence.


PROCEDURES TO BE OBSERVED:



Accidents to Children:

All accidents, no matter how trivial or minor, must be reported to the pre-school manager.

                                                If appropriate, the duty First Aider will give First Aid.  A member of staff will inform the child’s parents /carers at the earliest opportunity, and if necessary a GP summoned to render medical attention.


If the child has sustained an obvious injury then, at the pre-school manager’s discretion, an emergency ambulance will be summoned.


Full details of the accident and action taken will be recorded in the Accident Book.

Where appropriate a written report using a special Health & Safety Executive Form must be sent to the Local Authority within 7 days of the incident in accordance with statutory requirements.


The Accident Form and any copies of completed HSE Forms will be reviewed on a monthly basis to determine whether any adverse safety trends are apparent.




Accidents to Staff:

All accidents, no matter how trivial or minor, must be reported to the pre-school manager.


If appropriate, the duty First Aider will give First Aid.


If the staff member has sustained an obvious injury then the pre-school manager will summon an emergency ambulance.


Full details of the accident and action taken will be recorded on the Accident Form as soon as possible after the event.


Where appropriate a written report using a special Health & Safety Executive Form must be sent to the Local Authority within 7 days of the incident in accordance with statutory requirements.


The Accident Book and any copies of completed HSE Forms will be reviewed on a monthly basis to determine whether any adverse safety trends are apparent.


Accidents to Visitors:

All accidents, no matter how trivial or minor, must be reported to the pre-school manager.


If appropriate, the duty First Aider will give First Aid.


If the person has sustained an obvious injury then the pre-school manager will summon an emergency ambulance.


Full details of the accident and action taken will be recorded on the Accident Form  as soon as possible after the event.


Where appropriate a written report using a special Health & Safety Executive Form must be sent to the Local Authority within 7 days of the incident in accordance with statutory requirements.

