Identification Policy
ALL staff will be issued with a unique Staff Identification Card (“I.D. Card”) which unmistakeably identifies the holder as an employee based within Bill Quay Primary School. The I.D. Card will: 
Display a photograph of the card-holder, the name of the card-holder in large print and the Gateshead Council crest.
Be laminated or protected in such a way as to make it tamper-proof;

This I.D. Card must be kept on the employee’s person at all times, and is intended for use as follows:
When staff leave the pre-school to accompany children on outings and trips.

I.D. Cards must be used in addition to any uniforms or dress codes which may bear the employee’s first name.

In the event that an I.D. Card is lost or stolen, the manager must  inform the school headmistress immediately.
When leaving the employment of the pre-school, the staff member must surrender all I.D. Cards to the manager for return to the school.
