Disclosure Policy
This Policy summarises the arrangements in place at the pre-school that ensures the correct handling, use, storage, retention and disposal of Disclosure Information provided by the CRB Disclosure Service.

As a specialist provider of pre-school care for children our key aim is to ensure that we remain child-focussed. We will therefore strive to ensure that no child is denied access to our services simply because of any disabilities that they may have. To assist us in meeting the specific needs of the children in our care we are committed to the following courses of action, as appropriate:

As part of the staff recruitment process it is a critical requirement to obtain Disclosure Information from the CRB for each applicant for whom a job offer will be made. This has two key objectives:
To assess the overall suitability of the applicant to work with children, as reflected by the Disclosure Information provided;

To ensure that any applicant that has a criminal record is treated fairly, as appropriate to the nature of the criminal conviction identified.

A separate record is maintained of all persons to whom Disclosure Information has been revealed. Nursery management recognises that it is a criminal offence to divulge this information to any person who is not entitled to receive it as part of their daily duties.
Disclosure Information will only be used for the specific purpose for which it was requested, and for which the job holder’s / applicant’s full consent has been given.
The suggested length of time for keeping Disclosure Information on file is 6 months. When exceptional circumstances require this information to kept for a longer period this will be done in consultation with the CRB, and with due regard to Data Protection and Human Rights issues.
Copying of Disclosure Information is not permitted under any circumstances.

Links to Statutory Framework for the EYFS Welfare Requirements section 6
